Making the most out of face-to-face time
There are different modes of study in the university:
· Lectures: led by instructors, large number of students, handouts, PPT
· Tutorials: directed by students, small group discussions, preparation & participation (discussion of key topics, concepts, etc. with tutor)
· Seminars: small group, runs for 1-3 hours, presentation, preparation, participation (giving a paper, answering questions, discussion, etc.)
· Workshops: introduction to a problem by tutor, discussion and activities to investigate, analyse and formulate solution to problem

What do you do for a lecture?
· Read any readings for the topic
· Read the chapter on the topic in the assigned textbook
· Skim and scan the handout
· Attend the lecture, listen and take notes
· Identify any questions that need clarification
· See the lecturer immediately after the lecture to clear any doubts
· Review notes and condense them 
What do you do for a tutorial?
· Read tutorial tasks and answer questions
· Discuss the topic with other students
· Work through a series of problems with the help of a tutor
· Take part in practical sessions in a workshop, etc.
· Make a presentation on a specific topic
· Clarify any doubts about the lecture content/topic
What do you do for a seminar?
· Prepare a paper and circulate it in advance
· Present the paper
· Do not just read the paper aloud
· Capture the key aspects of the paper
· Lead the discussion
· Ensure that the audience engage with your ideas

Participation in the sessions
· Participation in the sessions is important:
· as it allows everyone to develop critical and analytical skills
· You do not have to show that you are a master of analysis
· You do not have to put forward a carefully thought out position
· You do need to develop your critical and analytical skills
· You learn this by practising to make comments and asking  questions
Processes for effective participation
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* be clear about what is expected

* work through any questions or
problems that have been set or read set
texts

® note any areas of uncertainty you may
have relating to the questions or texts

* formulate a couple of questions to ask

* prepare more than usual if you are
leading the discussion

plan the whole seminar (paper,
presentation, discussion, conclusion)

plan the paper (context, gaps, etc.)
plan the presentation (do not
address everything about your
paper)

plan the discussion topics/strategies

(set real questions that you want
your audience to think about)

plan the overall conclusion (key
points, etc.)
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* ask questions and discuss solutions to
set questions

* get to know other students - set up
support networks to meet to discuss
ideas, issues or problems

* do not be afraid to contribute equally,
to exchange knowledge & ideas

* make an oral presentation to the
group & invite discussion

* ask questions - for clarification,
repetition or for answers

run seminar with confidence and
enthusiasm

present your paper

get students to discuss questions in
groups

move among the groups to check if
they are working on the questions

allow a plenary session where
everyone can briefly discuss each
others’ points

give the overall conclusion
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organise and add to your notes

make links between your tutorial
notes, lectures, studio etc.

check your understanding of
concepts or solutions to set
problems

contact your tutor or your course-
mates to clarify information

convert your notes into a summary,
as a one-page diagram, concept map
or flow-chart; you can use| this to
check your understanding now &
later to revise for exams

plan for the next tutorial

review your strength and weakness
reflect about your paper
reflect about your presentation

review your choice of topic and
management of discussion

reflect about your summative
conclusion

decide on what to read and improve
on your paper




