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The aim of this resource is to:

· provide you with suggestions on how to successfully undertake group work activity; and
· help you improve on your group work skills.

When undertaking a group task, it is useful to use the ten-step approach to success.

























Source Adapted from: Burns, T & Sandra, S 2009, Essential study skills: the complete guide to success 
                 at university, 2nd edn, Sage, London.
��How to Succeed in Group Work 











Step 1) Prepare to research:


understand the task: know what you have been asked to produce;


analyse the question - all of it – and know what you have to cover;


have the overview and fit the task to the learning outcomes;


use creative brainstorming and note-making strategies; and


prepare an action plan: work out who is doing what, why, where and when.





Step 2) Follow the action plan.





Step 3) Review your findings.





Step 4) Plan the product.





Step 5) Prepare a first draft.





Step 6) Leave a time lag.





Step 7) Review, revise, edit  and agree on a final draft.





Step 8) Proofread, or rehearse if it involves a group �presentation.





Step 9) Hand work in on or before a deadline.





Step 10) Review your progress.








